Associate Director of Admissions - International

Drexel University, one of the nation's top five "Up-and-Coming Schools", as ranked by U.S. News & World Report, is seeking an Associate Director of International Admissions within its Enrollment Management department. 

The Associate Director of International Admissions is responsible for designing, implementing, and managing the University's International "Representatives in Residence" Program. With the goal of supporting the division's overall enrollment goals, the Associate Director is responsible for meeting both qualitative and quantitative international enrollment goals while developing excellent relationships with our oversees partners and ensuring superior customer service to applicants.

This is a position within the Office of Enrollment Management designed to help the University increase the number of international students. The person who assumes this position has the exciting opportunity to develop and launch a program that will address a critical strategic initiative. Given the start-up and mission-critical nature of this position, the Associate Director will report directly to the Assistant Vice President for Admissions during the start-up phase but will officially be a member of the International Undergraduate Admissions team.

Qualifications: 
· A Bachelor's Degree is required.
· Three to five years in international admissions and experience working with international marketing consultants/agents is required.
· The successful candidate will have strong detail orientation, organizational, interpersonal, communication, and management skills.
· Experience with Banner, Nolij and Hyperion is a plus.

Responsibilities:
· Design the International Representatives in Residence program (target countries, partner guidelines, contract template, training materials, file review process, etc.).
· Identify, qualify, and contract with international representatives.
· Travel internationally to support training and recruitment efforts of international representatives.
· Work closely with the international representatives to ensure excellent customer service to applicants 
· Manage the budget for the International Representatives in Residence program.
· Develop and complete reports to measure the success of the program.
· Manage the file review process for applicants generated through this program. 
· Utilize Banner, Nolij, and Hyperion technologies to manage application pools.
· Collaborate with teammates responsible for file review, applicant communication, and yield strategies. 
· Work with academic partners.
· Liaison to other divisions within Enrollment Management.

The University offers an attractive benefits package including tuition remission, a generous retirement package with matching funds (up to 11%) and an opportunity to join a talented team of professionals directly helping the University achieve its record growth and quality reputation.  
Drexel University is an Equal Opportunity/Affirmative Action Employer. The Enrollment Management department is especially interested in qualified candidates who can contribute to the diversity and excellence of the academic community.

To apply for this position, please apply online at: www.drexeljobs.com/applicants/Central?quickFind=73296 or visit www.drexeljobs.com and search for Associate Director of Admissions - International. The position number is 3308.
